My Compufer P*-.ngf;!

< Setting Up

J.-'-" Formerly Known as EvTechie m Email fo

= td QUTLOOK EXPRESS
¥ - ol
To add an e-mail account ) Outlook Express

. File Edit View  Tools Message Help
You will need the following information from your | B Send and Receive ’
Internet service provider (ISP) or local area ' Crestemal 5 Smchronzedl
.. : Synchronize Folder

network (LAN) administrator:

. Folders Address Book... Ctrl+5hift+8
e For e-mail accounts, you'll need to know the type of | ¥ cutiook Express

e-mail server you use (POP3, IMAP, or HTTP), your =15 Local Folders

Message Rules ¥
account name and password, the name of the ‘&2 Inbox (1 _
incoming e-mail server and, for POP3 and IMAP, the @ Outbox | Windows Messenger s
name of an outgoing e-mail server. A Sent Items
(3 Deleted Itel [ aocounie.
. ia Options. ..
1. On the Tools menu, click Accounts. — - = e

2. In the Internet Accounts dialog box, click Add.
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3. Select Mail to open the Internet Connection Wizard, and then follow the
instructions to establish a connection with an e-mail or news server.

4. Input your Name as you want it to appear on your emails to recipients.

Display name:
For example: John Smith
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5. Input your email address > NEXT

E-mail address: email@somewhere.com

For example: someone@microsoft com

6. Input your pop/smtp information as provided by your service provider-> NEXT

My incoming mail serverisa | POP3 M SEMVEr.

POP3
IMAP
HTTP
Incoming mail (POP3. IMAP ar HTTF) server:

An SMTF server is the server that is used for your outgoing e-mail.

Cutgoing mail (SMTF) server:

7. Input your Username and Password as provided. -> NEXT
Type the account name and password your Intemet service provider has given you.

Accourt name: email
Password: seens
Remember password

if your Intemet service provider requires you to use Secure Password Authentication
(SPA) to access your mail account, select the “Log On Using Secure Passwaord
Authentication (SPA) check: boo.

[ ]Log on using Secure Password Authentication (SPA)

8. You have finished, select FINISH.
You have successfully entered all of the information required to set up your account.

To save these settings. click Finish.

Note
e Each user can create multiple e-mail or newsgroup accounts by repeating the procedure above for each

account.
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